
HOW TO OBTAIN A CERTIFICATE OF OCCUPANCY FOR RESALE 

Option 1  

Go to garfieldnj.org.  scroll down the main page past the mayor’s picture.  Click on Building Dept. Citizen Portal. 

Option 2  

Please email the required information to the person below: 

Elizabeth Pacyga – epacyga@garfieldnj.org  

 

a) The address that you are selling. 

b) The buyer and sellers name, current home address, phone number and email address 

If the name is a corporation or LLC, please provide the name, home address and phone number of the 

contact person. 

Do not submit a business, attorney, or real estate address. 

c) If the property is an estate, you must provide a copy of the Surrogate letter with the application. 

 

The fees are as follows: Please wait for the email notifying of when fees are due. 

Residential: one (1) check or money order for your CO is made payable to the “CITY OF GARFIELD” 

 1 family - $50.00 

 2 family $100.00 

 For multiple-family dwellings: first two (2) units $100.00 for each additional unit $25.00 

 

 Commercial: one (1) check or money order for your CO is made payable to the “CITY OF GARFIELD” 

              Less than 3000 square feet of gross floor area - $150  

              3,000 to 10,000 square feet of gross floor area - $500 

             Anything over 10,000 square feet of gross floor area - $500 plus $30 for each additional 1,000 square feet. 

Please note: Mixed use buildings require both residential and commercial fees. 

 

Smoke and Carbon Monoxide Detectors  

One (1) check or money order for your smoke certification made payable to “BUREAU OF FIRE PREVENTION” 

               1 family - $50.00 

 2 family $100.00 

 For multiple-family dwellings: first two (2) units $100.00 for each additional unit $25.00 

 

*Application process begins on the date information/application is received. Please do not schedule a closing until you 

have obtained your C.O. Failure to comply with city ordinances may result in a $2000 fine* 
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